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C 3JIEKTPOHHBIM KYPHAJIOM

4. Oﬁume MOJIOYKEeHH I

1.1. HacTtosiuee nosiokeHHe o0 opraHu3auun padoTbl ¢ 3JAEKTPOHHbBIM KYPHAJIOM B
MYHHLHNaNTbHOM 001eoOpa3oBaTeibHOM yupexaeHnn «OcHoBHast o0ueobpa3oBaTesibHast
wkosa ¢.CTyaeHoBka Boekpecenckoro pationa Capatosckoii o0nactuy» (nanee — [onoxenue)
pa3paboTano B cooTBeTCTBMH ¢ DenepanbHbIM 3aK0HOM 0T 29.12.2012 No 273-D3 «O6
obpaszoBaHuu B Poccuiickoit denepaunny.

1.2. Ilonoxenune onpenenseT npasuia padoTsl M eauiible TpeOOBAHUS [0 BEACHHIO IEKTPOHHOTO
xKypHata B MOY «OOUI c.CtyneHoskay (aanee — Llkona).

1.3. DneKTpOHHBIM JKypHanoM (ganee — D) Ha3bIBACTCS KOMIIIEKC NPOrPaMMHO-arnnapaTHbIX
CPEACTB, BK/IFOUAOLIMI 6a3bl JaHHBIX U CPEACTBA AOCTYMNA H PAOOTBI C HUMHU (IPOrpaMMHO-
annapaTHyr HHQPacTPyKTYpPY, CEPBHCHI HHPOPMALIMOHHOTO B3aHMOAEHCTBUS).

1.4. DnexTpoHHbIH NHEBHUK — pa3znen DK, npeacraBnsiowuit coboi HHAMBUAYATU3HPOBAHHYIO
BbIOOPKY HaHHBIX 13 DK 0 X0z1e 1 pe3ynbraTax 00yueHHsi KOHKPETHOrO yueHHKa.

1.5. 97K — cpeacTBO HHAMBHAYAIBHOIO y4eTa pe3yibTaTOB OCBOEHHS 00pa30BaTelbHbIX
nporpaMM. OH OTHOCHTCS K y4eOHO-eJarorHyeckoi 10KyMeHTaluuu. AKKYypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEIEHHE €ro 0053aTeNbHO 115 Kaxkaoro coTpyaHuka [11komel, B 00sg3aHHOCTH
KOTOporo BxoauT padota ¢ D)K. ZlocTyn K nepcoHanbHbIM CTPaHHLIAM AHEBHHKA HMEIOT.
pOAMTENH (3aKOHHbIE NpeAcTaBUTeNH) obyuatolerocs, oOyvarouuiics, agMuHucTpaius Lkonsl
(nupektop LLKkobl, 3aMeCTHTENN IMPEKTOPA), YUHTE!Is, KJacCHbIe PYKOBOINTENH;
aamuHucTparop K.

1.6. [IpnHuunamu pabots! ¢ DK sBastoTcs:

e coOmoneHHe npas U cBOOOA yyacTHHKOB 06pa3oBaTe/bHbIX OTHOLLEHHH;
e JIOCTOBEPHOCTH M MOJHOTA HH(OpMaLKH, coaepxatuetics B DK;



e yHU(DUKANUA JAHHBIX, conepkanmmxcs B DK, U TOKyMEHTUPOBAHHOW HH(POPMAITUU
IIIxonsr;
e 3alIWTa JAHHBIX, coepxamuxcs B 2K, OT HempaBOMEPHBIX U TPOTUBOIIPABHBIX
JICHCTBHI.
1.7. Benenue a1eKTpoHHBIX (GOPM yueTa 00pa30BaTeIbHON ACITEILHOCTH U PE3YJIbTaTOB
oOpa3zoBaTenbHOM nesTenbHOCTH (DK) sIBisieTcst COCTaBHOM Y4acThiO paOOTHI IO BEJCHHUIO
ANIEKTPOHHOTO JOKyMeHTooOopoTa B IlIkore.

1.8. DK sBisiercst yacTbio HHPOPMAMOHHOM cucTeMbI LLIKOITBI.

1.9. ®yHKIMOHUPOBAHUE U UCTIONIB30BaHKE DK 0CyIEeCTBIISIETCSI B COOTBETCTBHH C
JENCTBYIOIIMM 3aKOHOAATEeIbCTBOM P®D, B ToM unciie denepanbHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 «O nepcoHabHBIX IaHHBIX».

1.10. OTBeTCcTBEHHOCTH 3a PyHKIIMOHUPOBaHKE DK U KOHTPOJIb 332 TPABUIILHOCTHIO €T0 BEIACHUS
Bo3jararorcs Ha qupektopa [IIkoapl 1 TEXHUYECKOTO CreHaIiCTa.

2. Haznauenue DK
DX ncrnonp3yeTcs s pemeHust CAeAyIOmnuX 3a1a4:

2.1. Co3nianue/BBO/I, CUCTEMATH3AIIHS, UCIIOJIb30BaHUE M XPAaHCHHUE JTAHHBIX O XOJIe
oOpasoBatenbHOH AesaTenbHocTH B [IKoIe, B ToM unciie 00 yCrieBaeMOCTH U TIOCEIaeMOCTH
YYaIInuXCsl.

2.2. Odpopmiienne nHpopmaIu, Xpansiiecs B 6a3e TaHHbBIX, B BUJIE TOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3. Ob6ecrnieyeHre ONEPaTUBHOTO JIOCTYIA POAUTENEH (3aKOHHBIX IPEICTaBUTEINCH)
oOyuaromierocs, agmuauctpauuu lkons! (aupexropa llkosnsl, 3amectureneit AupekTopa),
yuuTeNeH, KJIaCCHBIX PYKOBOJUTENEH K OTMETKAM 3a BECh IIEPUOJ] BEICHUS KypHaa 10 BceM
IpeMeTaM B JTH000e BpeMs.

2.4. ABTOMaTH3aIUs CO3/IaHUS OTYETHOM JOKYMEHTAIUHU YUUTENeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHnHOe MHGOPMUPOBAHKUE POAUTENCH (3aKOHHBIX MTPEICTABUTEINEH) IO BOIIPOCcaM
yCIIEBAEMOCTH, MHIUBUAYAIbHBIX PE3yIbTATOB U MOCEHIIAEMOCTH UX JETEH.

2.6. UndopmupoBaHue yqamuxcs 0 Xo/1e 00pa3oBaTeNbHOM JesITeNbHOCTH MOCPEACTBOM JaHHBIX
B D)K.

2.7. KoHTposb 32 peannzaiueil o0pa3oBaTesbHBIX IPOrpamMM, B TOM YHCIIE yUET:

e TIPOBEICHHBIX 3aHATUH;

e JIOMAIIHMX 33JJaHUN U 00BbEMa Harpy3Ku Ha 00yJaroIuXCs;

e pe3yabTaTOB OCBOEHUS 00pa30BaTeIbHOM MTPOrpaMMbl ydaliuMucs (ycreBaeMocTsb);
e TIOCEUIAEMOCTH 3aHATHH yJalllUMHUCS;

e JIMHAMHUKH YCIIEBAEMOCTH YJalIUXCs;

e peanu3any 00pa30BaTENbHON MPOTPAMMBI.



3. IIpaBuia padorsl ¢ DK

3.1. Beaenue DX o0s13aTenbHO U1 KaXI0TO TI€arora, KJIIaCCHOTO PyKOBOJUTEIS, a TAKKE TeX
pabotHukoB I1IK0mBI, B UbK (QYHKIIMOHATIBHBIE 00SA3aHHOCTH 3TO BKIIFOUEHO.

3.2. IlognepkaHue B aKTyaJIbHOM COCTOSIHUHM WH(pOpMAIMK, XpaHsieics B 6aze ganHbpix DK,

SABJAETCSA 003aTEIIbHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeIbHBIX MIPOrPAMM U OCYIIECTBICHUS 00pa30BaTEeIbHON

JACATCIBHOCTH BEACTCA BCEMHU IIEAAr OrM4CCKNUMH pa6OTHI/IKaMI/I IIIxonmI.

3.4. Pacnipenienenye 3aHATUH 110 IPEeIMETaM U 3aKpPEIIEHUE UX 3a YUUTEISIMU OCYIIECTBIISIETCS
Ha

OCHOBAHHUU Y4€OHOTO IJIaHA M pacIpeie]ICHuUs TIearorudeckoil Harpy3KHu.

3.5. Box B DK nar npoBeieHus 3aHATHI B COOTBETCTBUH C paCIIMCaHUEM 3aHSTHH, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 33JJaHUI, OTMETOK 0Oy4arouIuxcs U CBeIEHUI 00 OTCYTCTBUH YHalIUXCS
Ha YPOKax OCYILECTBIISIETCS YUUTEISIMU €KETHEBHO.

3.6. Buecenue B 9K undopmariuu 06 oTMeTKax 00yJaronuXxcsi ¥ CBEICHUH O
MIPUCYTCTBUH/OTCYTCTBUH YUAIIUXCS JOJDKHO TPOU3BOIUTHCS B ICHD IPOBEICHUS 3aHATHS HE
no3aHee 17:30.

3.7. lllkona rapaHTUPYET y4aluuMCs U UX POTUTEISM (3aKOHHBIM MPEACTaBUTENISIM )
BO3MOYHOCTH OMEPATUBHO MOITY4aTh HHGOPMALIKIO O TEKYIEH YCIeBAEMOCTH U MOCEIIAeMOCTH
yyamierocs yepes3 K.

3.8. [Ipu Benenunn DK KaxAbIM Me1arorom (yaurTesaeM) T0JKHO coOIoaaTbes eAMHO00pasne
3aM0JHEHUS KYPHAJIOB B YACTH TEM MPOBEIEHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrpaMMOii 110 MPEMETY), BHICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB U 3aMUCEi 0

JOMAIITHEM 3aJaHUH.

3.9. ITonk3oBatensam DX 3amperiaercs nepeaaBaTh CBOU MEPCOHATBHBIE PEKBU3UTHI IOCTYIIA K
X npyrum nuuam.

3.10. Cotpynuukam Lllkomsl 3anpemiaercs nomyckats yuamuxcs Llkomnsl k padote ¢ DK.
4. [IpaBujia BeieHUs y4eTa YCIIeBAEMOCTH U MOCEIAEMOCTH YAl XCsH

4.1. PaboTa yuuTens 1o BEJJCHUIO JaHHBIX TEKYILIEH yCIIeBa€MOCTH Y4alllerocs OCyecTBIsAeTC s
B pazjene «KiaccHbli )KypHaI».

4.2. Yautenb B COOTBETCTBUH C pacCliuCaHuem 3aHATHM BHOCUT B DK CJICAYOIIUEC JaHHBIC: TEMY
YPOKa; OTCYTCTBHUC YUAIIIUXCA; OTMCTKU YHAIIUXCA, NOMAIITHEC 3a/IaHUC.

4.3. YuuTens BHOCUT B D)K yueTHYI0 3aMCh O IPOBECHHOM 3aHITHH 110 (DAKTy B JICHb
IIPOBEJICHUS.
IIpou3BoIUTE 3aIMCh YPOKOB 3apaHEE HENOIYCTHUMO.



4.4. YauTelb, 3aMEHSIONINNA OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (IaTy) 3aMeHbI MoJTy4aeT
noctyn k 9)K Ha cTpaHHlle OTCYTCTBYIOLIETO YUUTENS U 3all0JIHSIET €r0 B YCTAHOBJIEHHOM
MOPSLIIKE.

4.5. Yuer pe3yiapTaToB YCIIEBAEMOCTH YUAIIUXCS

pe3ysbTaThl yUeOHOM 1EATEIbHOCTH OLIEHUBAIOTCSA HA OCHOBAHNUHU YCTHBIX OTBETOB
(BBICTYIUIEHHH) yYaluXcs, MUCbMEHHBIX PA0OT, IPAKTUYECKOH e TEIIbHOCTU
yyammxcs;

e OTMETKH 32 YCTHBIE U IMCbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 32 TO YHUCIIO,
KOTI'/Ia IpoBOAMJIach paboTa;

e B KJIETKAX JUIsl OTMETOK YUUTENIb UMEET MIPaBO 3alUChIBATh TOJIBKO OJIMH U3 CIAEAYIOUINX
CHUMBOJIOB: «2», «3», «4», «5», «H», «—». OTMeTKYy «1» (eIUHUITY) HE BBICTABJISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY I'pady;

e IIPH KOHTPOJBHBIX MEPOTIPHATHSX, TIPOBOIUMBIX YUHTEIEM B COOTBETCTBHH C
TEMaTHYECKUM IUIaHUPOBaHUEM, 00s3aTEIbHBIM YCIIOBUEM MTPOBEIEHUSI KOHTPOJIS
SIBJIIETCS BBICTABJIEHUE OTMETOK BCEM YUaIIUMCSl, IPUCYTCTBYIOIIMM Ha YPOKE
(uckmrovast ciayyau, KOraa yJamuics 10J1roe BpeMsi OTCyTCTBOBAJ M0 YBaXKUTEIbHOM
MpUYKHE (HanpumMep, o 60JIe3HN), TOATBEPKACHHON COOTBETCTBYIOIIUMU
JOKYMEHTaMHu);

e OTMETKH BBICTABIIAIOTCA B Tpade TOro IHs, KOraa IpoBOAWIACE TaHHAs paboTa;

e OTMETKH 32 MHUCbMEHHYIO pabOTy MPOCTABIISAIOTCS B CPOK HE OoJiee Tpex pabounx aHen
C MOMEHTA €€ HalMCaHUs YYalllUMHUCS;

e OTCpOYKA BBIMOJIHEHUS yJalllUMHUCA 3aJaHus (Harnpumep, oOyJyaronuiics mpuiies Ha
3aHATHUS TIOCIIC TUTEIRHOM 00se3Hn) pukcupyercs: B DK cuMmBoJiom (—); B
ANIEKTPOHHOM JTHEBHHKE YYAIIETOCS CUMBOJIOM (—), K KOTOPOMY HEOOXOMMO HAMKMCaTh
KOMMEHTAapHii;

e BpEMsl, 32 KOTOPOE YUAIUHCS TOJKEH JIMKBUAUPOBATh 3a/I0JKEHHOCTh, HE TIPEBbIIIAET

OJIHOH yueOHOM He/IeH P YCIOBUU NpUCyTCTBUA yuanierocs B LlIkone, B Teuenue

KOTOPOil pe3yabTaThl OLIEHUBAHUS OTCPOUYCHHBIX 33JJaHUI TOJIKHBI OBITH BHICTABJICHBI

yuutesnem B DK.

4.6. Y4eT nocemaeMoCTH yJalluxcs:

e YYUTCIIb 00s3aH Ha KaXKIA0OM YPOKEC OTMEYATh OTCYTCTBYHOIINUX YUAITHUXCA,;

e IIpU OTCYTCTBHUH YUALICTI'OCH HA YPOKE YUUTCIIb IIPOCTABJIACT ((H));

e ydamuecs, UMCIOIUC MECIUIMHCKYIO CIIPABKY 00 OCBO60)K,Z[€HI/II/I OoT (1)I/I3I/I‘IGCKI/IX
Harpy3ok, JOJIKHBI IIPUCYTCTBOBATHL HA YPOKaX (1)I/ISI/IIIGCKOI>'I KYJIbTYPBI U BBITIOJIHATH
HUHAUBUAYAJIbHBIC 3aJlaHHUA.

4.7. OdgopmieHne TeMbl ypoka:

pa60Ta Y4UTECJIA 110 BEACHUTO YUCTA BBIIIOJTHCHUSA y‘le6HBIX nporpamMm " NnpoBCACHHBIX 3aHATHH
OCYIICCTBJIAICTCA B pa3JACiic «Templ YPOKOB U 3aJIaHUS,;

e B Hauase y4eOHOro ro/ia yunuTellb BHOCUT TEMaTUYECKOE IIJIAHUPOBAaHUE 0 IPEAMETY B
paszzaen «[ImanupoBaHue ypoKOB» Ha CPOK OT 0JIHOH yueOHOM ueTBepTH 10 roaa. Ecnu
YUUTEND UCIIBITBIBAET TPYAHOCTHU IPU BHECEHHUH B JKYpHaJ TEMAaTHYECKOIO
TUTAHUPOBAHUS, OH MOXKET 3aN0JIHUTE (aiiin Microsoft Excel mo ycranoBiieHHOU Gopme
u nepeaats aaMuHKUcTparopy XK st umnopruposanus B 9XK;

e yuuTenb BHOCUT B DXK yueTHyI0 3anuch 0 TeMe ypoKa 1o (pakTy B IeHb IPOBEJCHNUS;



e yueTHas 3anuch B DK 10KHA COOTBETCTBOBATH TEME MPONICHHOTO HA YPOKE
Marepuania.

4.8. JlomaiiHee 3agaHue:

yauTenb BHOCUT B DK nH(pOpMaInio o JOMaNTHEM 33JaHUH B JCHD ITPOBEICHUS 3aHATHUS JI0
17:30;

o Brpade «Jlomanraee 3ananre» GUKCUPYET COACPKAHKE 3aJaHMs, CTPAHUIIBI, HOMEpa
3a/1a4 ¥ YIPOKHEHUH ¢ OTPAKCHUEM CIIEIIU(PUKHY JTJOMAIITHEH paOOThI (IIOBTOPHUTH...,
COCTaBUTh IUIaH, TAOJIUILY, BOTIPOCHI U T. 11.);

e odopmiIseT JoMalIHee 3aJaHie TBOPUYSCKOTO XapaKTepa, HampuMep, caeaaTh PUCYHKH,
Hanucath COUYMHEHNE, B rpade «JlomaliHee 3a1anne» CleayronuM o0pa3oMm:
«TBopUeckoe 3aaHNe: BHITIOJTHUTH PHCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «THAMBUAyaIbHOE 3a/1aHne» B Tpady «JloManraee 3aqaHuey, eciu
mpeiaraeT y9anuMcst HHINBHTyaIbHbIC 33 aHVS;

e HE 3aJacT JOoMalllHee 3aJjaHue ¥ BHOCHT B ToJie «/{oMariHee 3aganuey 3anuch «He
3aJIaHO»;

e HE 33JIacT JIOMAIITHEee 3aJaHHe TI0CIIE KOHTPOIBHBIX MEPOTIPUATHH, Ha KAHUKYITHI.

4.9, BricTaBeHNE UTOTOBBIX OTMETOK:

e YUHTENb BBICTABIISIET OTMETKH 32 OTUETHBIN Nepro yyammumces B pazaen XK «l'ogoBas
OTMETKA,

e B KOHIIC OTYETHBIX IEPHOJIOB BHICTABJISIET OTMETKH YJAIIUMCS 3a YETBEPTh, MOJYTOIHE,
roJ1 B CPOKH, onipeiesieHHbIe qupekTopoM LIIkoiib, HO HE mo3IHee YeM 3a JBa THS 710
OKOHYaHMS Y4€OHOTO MEePHO/Ia;

e I 0ObEKTUBHOM aTTECTAIIMU O0YUAIONTUXCS 33 YETBEPTh YUUTENb 00s13aH BHICTABUTD B
DX He MeHee Tpex OTMETOK, a JUIsS aTTeCTallUU 3a MOJYroIUe — He MEHee MATH
OTMETOK C 00513aTeJIbHBIM YYETOM KayeCTBa 3HAHWH 00yYarOIIMXCS 1O MUChbMEHHBIM,
J1a00paTOPHBIM U MPAKTUIECKUM paboTaM.

5. ®DyHKIIUY U AeITeJbHOCTD MoJib3oBarTesei 7K
5.1. IToap3oBartenamu DX SBISIOTCS:

o anvunuctpauus Lkomsl: qupextop Ikombl, 3aMmecTUTENH AUPEKTOPA;
e TIE/Iarory;

e KJIACCHBIE PYKOBOIUTEIIH;

e JHcIIeT4YEp 00pa3oBaTEIbHOMU JAEATEIHLHOCTH;

e anMuHucTparop IXK;

e pabOTHUKH MEIUIIMHCKOM Ciy>kObI LIIKOIBI;

e CHENMATUCT KaapoBO# ciykObI [1IKOMbI.

5.2. Yyammuecs u ux poauTeIn (SaKOHHLIe Hpe,Z[CTaBI/ITeJ'II/I) SABJIAKOTCA ITOJIB30BATCIIIMU
QJICKTPOHHOT'O IHCBHUKA.

5.3. Jupexrop IlIkonsl yrBepxkaact:

e yueOHBIH IUTaH He Mo3/1Hee 1 anpesns NpeAlIecTBYIOMIEro y4eOHOro Toa;
e TMENAaroTMYECcKyI0 Harpy3Ky Ha 4eTBEpTh (mosryro e/ ydaeOHbIN ro/1) He MO3/IHEE YeM 32
JIBE HEJIeNHU 10 Havyaja yueOHOTO NepHroa;



e pacnucaHue 3aHATHI Ha y4eOHBIH Iepro/T HE TI03JHEE YeM 3a OJIHY HEJIEIIIO 10 €r0
Hayasa;

e CIMCOYHBIN COCTaB y4amuxcs kiaaccoB IIkoibl He nmo3aHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJUTENEH HE NT03/1Hee 31 aBrycra.

5.4. 3amecturens qupekropa Llkomsl o yueOHO-BoCIUTATENBbHOM padoTe:

e OCYILIECTBJISIET HENOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM pabOTHI 0 BeaeHuo JK;

e 10 OKOHYaHUM y4eOHOI0 rojia MoJjiyyaeT y afiMuHUcTpaTopa konuu K Ha
AIIEKTPOHHOM HOCHUTENE HH(POPMAIIUU — ONTHYECKOM JIMCKE IO KJIaccaM;

e TIPOBEPEHHBIC HA PAOOTOCIIOCOOHOCTH TBEpbIe Konmuu DK 3ameyaTbiBacT B KOHBEPTHI,
3aBepsET MOJIMUCHIO, paciIuPPOBKOM MOIMUCH U JaTOM;

e OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAYKEHUS B )KypHAJIE PACIIMCAHUS U
Y4€TOM 3aMEIIEHHbIX U MPOIMYIIEHHBIX YPOKOB (3aHATHI).

5.5. Texunyeckue CreluaIuCThL:

e CBOEBPEMEHHO IPEIOCTABIISIIOT JUCIETUEPY 00pa30BATEIBHOIO YUPEKACHUS JaHHbIE
Ui 3anosnHeHus JK: cxemy oOyueHus, CIUCOK N3y4aeMbIX IUCHUIUINH (IPEeAMETOB)
TSl K&XKIOTO KJ1acca/TPyIibl, CBEICHHS O MepUoiaX O0yUCHHUS U aTTECTALUH U T. 11.;

e 10 OKOHYaHHUH YETBEPTEN U MOJYroAUN COCTABISIOT OTUYETHI 110 paboTe yuuTeNeu ¢
2XK;

e 10 OKOHYaHUH y4e€OHOTO rojia KOHTPOJIUPYIOT pacneuaTky JaHHbIx DK ¢
pe3ynbTaTamMu 0O0ydeHHs B y4eOHOM ro1y (HTOTOBBIMU OTMETKaMH) O KJIaccaM 1
MPaBUIIBHOCTH UX 0(OPMIICHUS KJIIACCHBIMU PYKOBOAUTEISIMUY;

e  MH(POPMUPYIOT MEArOrOB O BBISIBICHHBIX OMIMOKAX, AOMYIIEHHBIX UMH TP padoTe ¢
9XK;

e OCYIIECTBIAIOT KOHTPOJb 3a peanuzanuein PI'OC HOO, OOO; 3a BbIIOJTHEHHEM
y4eOHBIX MJIAHOB; TPOTHO3UPOBAHUEM X014, PA3BUTHUS U PE3YIbTATOB
00pa3oBaTeNIbHOM NesTeNbHOCTH IO KJlaccaM; MPaBUIbHOCTHIO BeaeHus JK;
CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHAJIEe pacluCaHusl; 3alI0JIHEHUEM KypHalla
MeJaroraMu; CBOEBPEMEHHOCThIO BHICTABJICHHUS OTMETOK M PE3y/IbTaTOB 3aHATUH;
HaMOJIHAEMOCTbIO OTMETOK; OTPaXKEHUEM MOCEIAEMOCTH 3aHATUH; CBOEBPEMEHHBIM
3aMoJHEHUEM pa3jesia JOMAIHUX 3aJaHHii; COOTBETCTBUEM JIOMAIIIHUX 3a/laHUIN
TpeOOBAHUSM 10 COJCPIKAHUIO  00BEMY.

5.6. Yuutens (negarorudeckuii paboTHUK):

e oTpaxaeT B DK X011 00pa3zoBaTeIbHON AEATEILHOCTH B COOTBETCTBUHU C
00pa30BaTeNbHOM MPOrpaMMO U y4eOHBIM MJIAHOM;

e ©XKETHEBHO BHOCHUT B )KYPHaJl CBEJICHUS O 3aHATHUAX IO MIPEeIMETY (TeMax ypoKOB,
3aJaHHBIX JOMAIIHUX 3aJaHHIX);

e oleHnBaeT 3PpPEeKTUBHOCTD U PE3yIbTaTUBHOCTH O0YUEHHUS yUaAIIUXCS 10 TPEIMETY
(kypcy, mporpamme), yauThIBasi OCBOCHHE 3HAHUM, OBJIa/ICHUE YMEHHSIMH, Pa3BUTHE
OIIbITA TBOPUYECKOM JAEATEIBHOCTH, II03HABATEIBHOIO HHTEPECA YUAILLUXCS;

e BHOCHT JIaHHBIE 00 yCIIEBAEMOCTH YUYaIINXCsl, CBOEBPEMEHHO MPOCTABIISAET MOJIyYeHHBIE
y4E€HUKaMU OTMETKH, B TOM YHCJIe YETBEPTHBIE (TOIYTOA0BHIE) M TOJIOBBIE;

e OTMETKH 32 MUChbMEHHBIE pa0OTHI BEICTABIISET B CPOKH, TPETYCMOTPEHHBIE HOPMAaMH UX
MIPOBEPKHU, HO HE TIO3HEE TPEX THEH C MOMEHTA MPOBEICHHUS PabOTHI;

e 3aHOCHUT CBOEBPEMEHHO JaHHBIE O MOCEIAEMOCTH YYaIIUXCsl, BBITOJIHEHUH TOMAILHUX
3aJaHul;



o 3anonasgeT DK Kak 3aMenIarouil yauTelb (BBOAUT JaHHBIE O TPOBEACHHOM YPOKe) B
YCTAaHOBJICHHOM TOPSAJIKE MTPH OCYLIECTBICHUH 3aMEHBI.

5.7. Knnaccuble pyKOBOJAMTEIIN:

KOHTPOJIUPYIOT aKTyaTbHOCTh HHPOPMALIUU 00 yJaIuXcsi, POAUTENSIX U CIIUCKAX
CBOETO0 KJ1acca ¥ MHPOPMUPYIOT AUCTIETYEPA 0OPa30BATEIHFHOTO YIPEIKICHHS O JTFOOBIX
W3MEHEHHUSX, BHECEHHBIX B KypHaJl;

e AHAM3UPYIOT YCIIEBAEMOCTh U MTOCEIAEMOCTh YPOKOB YUal[UMUCS CBOETO Kjacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3all0JIHEHNS U BHECEHUS MeJaroraMu JaHHbIX 00

yCIIEBAEMOCTH U MOCEIAEMOCTH yJaluxcs cBoero kinacca B 9K;

e MHPOPMUPYIOT pOAUTENEH 00 yCIIEeBaEMOCTH U MIOCEHIAEMOCTH JIETEH MOCPEICTBOM
0TueTOB, CHOPMUPOBAHHBIX HA OCHOBE AaHHBIX DK, B TOM yucIe no 3arnpocam
poauTeneu;

e 3HAKOMSAT YYal[UXcs U UX POJAUTENEH C HOPMAaTUBHBIMU IOKYMEHTAaMU, JIOKAIbHBIMU
aKTaMU 1 UHCTPYKIUSAMU, pErJIaMEeHTUPYIOIIMMHU MOPSIIOK HcTIob30oBaHus DK;

e TPEOCTABISAIOT 10 OKOHYAHUM KaXKJOW YETBEPTH 3aMECTUTEINIO JUPEKTOPA IO y4eOHO-
BOCITUTATENbHOM paboTe 0TueThl 00 YCIEBaEMOCTH U MOCEIaEMOCTH yJaIluXCst
KJIacca;

e OPraHM3yIOT ONEPaTHUBHOE B3aUMOJECHCTBHIE MEX/Iy yJallUMUCS Kilacca, UxX
poauTeNsIMU (3aKOHHBIMU MPEACTaBUTENAMH), atMUuHUCTpanuei Lkoss! 1 negaroramMu
¢ momompio IK;

e KOHTPOJIMPYIOT €XKETHEBHO PETHCTPAINIO (haKTa MPUCYTCTBHSI/OTCYTCTBUS yIalerocs

HAa 3aHATHUSX.

5.8. lucnietyep 0Opa30BaTEILHOTO YUPEKICHUS:

e BBOJIUT M KOHTPOJIMPYET aKTyadbHOCTh JaHHBIX ydammwuxcs [koinsr (O. U. O., rox
POKJIeHUS, 110JI, KOHTAKTHbIE JaHHbIE, oOaBIeHNE (PU3NUECKOTO JIUIIA B TPYIITY
«YYeHHUKNY, HA3HAUCHHUE YYETHBIX JaHHBIX IS BXO/a B 3JICKTPOHHBIHN JHEBHUK)
(pazmen DK «YueHukn»);

e BBOJMT U KOHTPOJHUPYET aKTyaJIbHOCTh JAHHBIX O POJUTENSIX (3aKOHHBIX
npencraButensx) yuamuxcs (@. U. O., crenens poAcTBa, KOHTAKTHBIE IaHHBIE,
noOaBieHue (hrU3HUEcKOro Juia B rpynmny «Poaurenny, npuBs3ka poauTens K
MpOQUITI0 YYeHHKA, Ha3HAYEHUE YUETHBIX JaHHBIX JJIS BX0/1a B DJICKTPOHHBIN
nHeBHUK) (pazaenbl DK: «Dusndeckue Iuiay, « Y YeHUKN»);

e BBOJMT U KOHTPOJIHUPYET aKTyalbHOCTh JAaHHBIX O IBMKEHUH yyarmuxcs (pazaen 9K
«[Ipukasbl 0 IBMKEHUAX KOHTUHT€HTAy), SJIEKTPOHHBIN MEPEBO YUaITUXCS U3
KJ1acca/Tpymiibl B Kjacc/Tpyriny Ha OCHOBaHUU MPHKa30B qupekTopa [kosr;

e dopmupyet B K crircku kinaccoB (pazaen DK «Kiaccey»);

e (dopmupyer B DK crniricku yueOHBIX TPYII B paMKax Kiacca/mapamienu (pazaen 9K
«['pynmsl 0OyueHus»), 0TpakaeT U3MEHEHUS B CIHCKaX TPYII (3a4uClIeHne, BHIOBITHE,
MIePEeBOJI YUAIIUXCS);

e BBOJMT AaHHbIe i hopmupoBanus B K ydebnoro miana (paznen 9K «YueOHbIi
IUTaHY);

e Ha3HaYaeT yUuTeleH Mo mpeaMeTaM JUTs KaxJI0To Kilacca/TPpyIIbl B COOTBETCTBUU C
y4eOHBIM PaCIIUCaHUEM;

e HACTpamBaeT CXeMbI O0yUEHUS JUIsl HAYallbHOM, OCHOBHOM U CpeIHEH MIKOJIBI (pa3aen
XK «I'paduk oOyueHHs»): CIUCOK N3yY4aeMBbIX JUCUUIUIMH (IPEIMETOB) ISl KaXkKI0TO
KJ1acca/TpyIIibl, Iepruo,T 00yUeHUs], IEPUOJT ATTECTAINHU, KAHUKYJIbI, yueOHast HeNens,
MIEPEHOCHI MTPa3/HUKOB;



e (opmupyer B DK CHHCOK KIACCHBIX PYKOBOJUTENCH U KOHTPOJIUPYET aKTYaIbHOCTb
nannbIX (pa3zaen 9K «HazHaueHne KIacCHBIX PyKOBOIUTENEH);

e 3anonHseT rpaduk 3x3ameHoB (pasnen DK «I'paduk sx3aMeHOBY);

e BBOJMT JIaHHBIE 00 OpraHu3aIiy 3aMeH npenoaaBareneii (paznen K «3amena
npenojgaBaTeneii»);

e 3aMOJHSAET TEMaTHYECKHE TUIAHUPOBaHM 10 peaMeTam (pa3aen DK «KanenmapHo-
TEMAaTUYECKUE TIAHBD»);

e pacmpenenseT yueOHYI0 Harpy3Ky COTJIacHO y4eOHOMY IJIaHy B COOTBETCTBUU C
YTBEP)KJICHHBIMH CIIICKAMHU YYUTEJICH-TIPEIMETHUKOB, KIIACCOB, YU€OHBIX TPYIII
(paznmen DK «Pacripenenenne Harpy3Ku»);

e BBOJWT JaHHBIC U popMupyeT B DK 0CHOBHOE U CKOPPEKTHPOBAHHBIC PACTIHCAHUS
3aHSTHUI Ha yueOHbIN nepuoa (4eTBepTh, noiayroaue, roa) (pasaen 9K «Pacnucanue
3aHATHI).

5.9. AnmunuctpaTop DXK:

e 3aKpBIBAeT MPEIbIIYLIUN YIeOHBIHN I0Jl, OTKPHIBAET HOBBIN YyUe€OHBIN IO
(ycTanoBKa/mepeBo1 B HOBBIN yueOHBbIH 101 — paszaen XK «Hactpoiika mporpammeDy,
noapazaen « Tekyuii yaeOHbIi roa»);

e Ha3zHauaeT noJsb3oBateneil DK, To ecTh HaenseT MpaBaMu JOCTYIA IIPU OTKPBITHH
HOBOT'0 y4€OHOTO T0J1a B COOTBETCTBUU C yUEOHBIM IJIAHOM, pacllMCaHUEM, TPUKa3aMU
nupekropa Lkosr;

e YCTaHaBJIMBAET pacrucaHue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);

e TIPEJOCTABIIACT JOTHHBI U TapoJu st noctyna kK DX (nHeBHUKY) (pa3zaen 2K
«Du3nyuecKue JINLay);

e oOecreunBaeT B3auMo/ieiicTBre DK U CMEXHBIX CUCTEM, BBITIOTHSET PE3EPBHOE
KONMPOBAaHUE JAHHBIX;

e KOHCYJIBTHUPYET Mojb3oBaTeneid DK 1mo Bompocam paboThl C HUM;

e OCYIIECTBJISIET TEXHUYECKOE 00cmykuBanue J)K, B TOM ymclie yCTaHABJIUBAET
0OHOBJIEHHS KOH(UTYpaLlUY; €KETHEBHO ITPOBOIUT PE3EPBHOE KOMMMPOBaHUE 0a3
JAHHBIX; yJalseT IOMeUYeHHbIe 00bEKThI; HACTPAUBACT (CHHXPOHU3UPYET) TaHHbIC
Mexy DK 1 2JIeKTpOHHBIM JHEBHUKOM (pasnen DK «Hactpoiika cMHHXpOHHM3aIIuN
JAHHBIX»);

e ocymiecTBseT anMuHUCTpUpoBanue DK (pazaen DK « A AMUHUCTPUPOBAHKEY);

e pa3rpaHUYMBAET MPaBa JOCTYIA I10Jb30BaTENIE B COOTBETCTBUU C LEISIMU U 3a7a4aMU
00pa3oBaTeNbHOM NesITeNbHOCTH U Y4eOHOM Harpy3ku neaaroros (paszaen 9K
«Hactpoiika monp30Baresnei u npasy).

5.10. PaboTHuKM MeaUIIMHCKOM ciy>k0bI LIk0bI:

e 3aMOJHAIOT B Hayaje yuyeOHOro roja pasaein «JIuct 310poBbsi»: cBeleHHs 00
aHTPOTIOMETPUUECKUX JTAHHBIX 00yJaroIUXCsl, TPYIIIE 30POBbs, METULIMHCKON
rpymmne Juis 3aHATHH GU3N4ecKoil KylbTypoii, HoMepe HeoOX0aAUMOol yueOHo# MebenH,
a TaK)K€ MEIMLIMHCKNAE PEKOMEHIAINH;

e 00ecneunBaroT aKTyaJIbHOCTh TaHHBIX pazzena DK «JIucTt 310poBbs» B TEUCHHE TOAa.

5.11. Crienuanuct KaapoBOH CITyObl BBOJUT M KOHTPOJIUPYET aKTyaJIbHOCTh TaHHBIX:

e 0 Iejaroruveckux corpyanukax Lkomnsl: mpueM Ha paboTy, YBOJIbHEHHE, IEPEBOI,
Ha3Ha4YeHHUE JJOJHKHOCTU (OCHOBHOI U 110 COBMECTHUTEILCTBY), IPUBSI3KA K TPYIIINE
«Cotpynuukn» (pazzaenst DK «Puzndeckue nunay», «IIpuem Ha padoTy»,
«YBonbHeHHeY, «KanpoBeie nepemenienus», «COTpYAHUKNY);



e CIIUCKHU COTPYAHHUKOB I1IKOIIBI, X JOMHKHOCTH, B TOM YHCIIE PYKOBOAUTEINEH, TpaduK
pa6ots! (pazaenst DX «Iloapazaenenusy, «Jomxaoctny, «I'paduku paboTe»).
5.12. Cekpetaps (pedepeHT) ocymiecTBisieT GopMUPOBaHUE MPUKA30B O JIBUKCHHH YIAIIUXCS
(3aunciieHue, BHIOBITHE, OKOHYAHUE y4eObl, IEPEBO/I B IPYroil KJIacc/TpyIiny).

5.13. Yyammuecs 11Ikombl u ux poauTenu (3aKOHHBIE MPEICTABUTENN) UMEIOT CIEAYIOIINE

BO3MOXHOCTH ITPH IMOJIb30BAHUH 3JICKTPOHHBIM JHCBHHUKOM:

e TIOJNYYArOT HH(DOPMAIIHIO O TOMAITHUX 33JJaHUX;
e TIOJIYYalOT JIaHHBIE 00 yCIIeBAEMOCTH 00y4aIONMXCsl (BHICTABIIEHHBIX OTMETKAX).

6. [IpaBa moab3oBaTesneii DK

6.1. Bce nonp3oBarenu 97K UMEIOT paBo UCIOJIB30BATh €T0 B €KETHEBHOM PEXHUME.
HckmoueHneM siBIsieTCs MPOBEACHNE TEXHUUYECKUX pad0T, KOTOPbIE MOTYT IIPOBOJIUTHLCS B CPOK
He 0oJiee CYTOK € YBEJIOMJIEHHEM TOJIb30BaTENe! 3a HEJIENI0 10 Havaja pador.

6.2. KimaccHble pyKOBOAUTENHN UMEIOT MPAaBO MH(YOPMHUPOBATH POJIUTENEN O COCTOSTHUM
yCIIEBAaEMOCTH M MTOCEIIAEMOCTH UX JIeTel uepe3 0TYeThl, ChOpMHUPOBAHHBIE HA OCHOBE JJaHHBIX
92K, mo HeoOX0IMMOCTH.

7. OTBETCTBEHHOCTH MoOJIb30BaTeeid IK
7.1. Bce noJib30BaTeN HECYT OTBETCTBEHHOCT:

e 3a HapymieHue TpedoBannit denepanbHOro 3aKoHa oT 27.07.2006 Ne 152-D3 «O
MEePCOHATBHBIX JAHHBIX);

e pasrijalleHHe CBOUX YUYETHBIX JaHHBIX (JIOTHH, TapOJIb);

e HapylleHue TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJbHBIX aKTOB M UHCTPYKIUH, ONPENIeNSIIOIIMNX TOPAI0K UCoib30Banus DK B
COOTBETCTBUU C 3aKOHO/1aTEIbCTBOM PO.

7.2. Tupekrop LLIkosbl HeCeT OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE YTBEPKICHHE YUSOHBIX
IJIAHOB, MJIaHA paclpe/IesieH s MelaroTHYecKoi Harpy3Ku U yueOHOTo paciiCcaHus.

7.3. 3aMecTUTEIh JAUPCKTOpa 110 y‘le6HO-BOCHI/ITaTeHBHOI71 pa60Te HECCT OTBCTCTBCHHOCTD:

e 33 CBOCBPEMEHHOCTh ()OPMUPOBAHUS YUCOHBIX MIAHOB, TIAHA PACTIPEICTCHIUS
MeITarOTUYECKON HArPY3KU U Y4eOHOTO PACIIMCAHMS;

e pacreyatky COOTBETCTBYIOIIMX pa3zeiaoB DK B KoHIIE y4eOHOTO Tojia 1 UX
odopmIIeHHE.

7.4. AnmunnctpaTop XK HeceT OTBETCTBEHHOCTD:

e 3a0ecnepeboitHoe pyHkHoHUpoBaHue XK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
e BBINIOJIHEHHE PE3EPBHOTO KOMUPOBAHUS TAHHBIX;
e HAMOJHEHHE U aKTYaJIbHOCTh 0a3bl TaHHBIX paO0THUKOB [1IKObI.

7.5. TexHUUECKUH CIIENUAIUCT U aIMUHUACTPATOP DK HECYT OTBETCTBEHHOCTb:

e 3a CBOCBPCMCHHOC COXPAHCHUC konmii 9K Ha OJICKTPOHHOM HOCHUTCIIC I/IH(I)OpMaI_II/II/I
(OHTPI‘ICCKOM I[I/ICKe) " pacliCuYaTKy JOKYMCHTOB Ha 6YM8.)KHBIX HOCHUTCIIAX;



e COOTBETCTBHE yueTHBIX 3anuceil XK (akram peanuszanuu oOpa3zoBaTeIbHON
HEATEIILHOCTH;
e MPaBUJIBHOCTHIO UCIIOJIb30BaHus DK.

7.6. YuuTtens (megaroru) HECyT OTBETCTBEHHOCTb!

e 34 CBOCBpeMeHHOCTB BHCCCHU, I[OCTOBepHOCTI) nu aKTya.HBHOCTL JTAHHBIX 06
YCIIEBAEMOCTH H ITOCEIIAEMOCTH yJAIIUXCS;

e eXeaHeBHOE 3anoyHenue J)K;

e yCTpaHEHHUE BBISBIICHHBIX OIIMOOK Mpu BeAeHUH DXK;

e COXPaHHOCTHh CBOMX PEKBU3HUTOB JIOCTYIIA, UCKITIOYAIONIYIO TIOIKITFOUCHHEC
MTOCTOPOHHUX.

7.7. KitaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCTb:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh M aKTyaTbHOCTh JAHHBIX 00
YCIIEBAEMOCTH ¥ TIOCEIIAEMOCTH YUaIIHXCS;

e JIOCTOBEPHOCTH M aKTYaJIbHOCTh CITUCKOB KJIacca M MHPOPMAITUHU 00 yJaIIHXCs H UX
poautensx (@. U. O., Homep Tenedona, aapec 3MeKTPOHHOHN MOYTHI);

e CBOCBpEMEHHOE WH(DOPMHUPOBAHHUE POTUTEIICH O COCTOSIHIH yYCIIEBAEMOCTH 1
MOCEIIAEMOCTH UX AeTel mocpeAacTBOM DXK;

e MPEIOCTaBJCHHE 10 OKOHYAHHUH YU€OHBIX YeTBEpTEH (ITOIYroAnii/T0/1a) 3aMECTUTEITIO
JTUPEKTOPA MO0 YIeOHO-BOCTTUTATEIHFHOM paboTe 0TYETOB 00 yCIIEBAEMOCTH H
MOCEIIaeMOCTH yJalluXxcsl Kiiacca.

7.8. lucnetruep 006pa30BaTEIbHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 3@ CBOEBPEMEHHBIHN
BBO/I U MIOJIZIEpKaHUe B aKTyaJIbHOM COCTOSIHUU JaHHBIX ydamuxcs LlIkomsl, pacnucanue
3aHSTH, OTpaKEHUE IBUKEHUS YUalluXcs, BeJACHHE KypHalla 3aMeH, aKTyaJIbHOCTh OTYETa 10

3aIIO0JIHCHHUIO XXYpHaJia reaaroraMm.

7.9. PaboTHHKN MeTUIIMHCKOM ci1yO0bI LLIKOJIBI HECYT OTBETCTBEHHOCThH 32 CBOEBPEMEHHOCTD
3anoJHeHus pazzaena «JIucT 310poBba» U aKTyaaIbHOCTb JAHHBIX B HEM.

7.10. Crienmanuct KaapoBO# cyObl HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 32
aKTyaJlbHOCTBIO JAHHBIX O COTPYAHUKAX, YIaCTBYIOIIUX B 00pa30BaTEIbHOM NESTEIbHOCTH.

8. OTueTHbIE MEPUObI M XpPaHeHHe HHpopMa Ul

8.1. OTyeThl 10 YCIeBaeMOCTHU U MOCEIIAEMOCTH CO3AI0TCSI B KOHIIE YETBEPTH, MOTYTOJUS U
y4eOHOro roja.

8.2. Otuer o 3anoiaHeHnr DK 1 HAKOIIIIIEMOCTH OTMETOK CO3aaCTCA CKCMECAYHO.

8.3. Ilo 3aBepieHNH OTYETHOTO Mepro/a (4eTBEPTH, MOIYroiusl, yueOHOTO roJ1a) UTOTOBbIE
BEJIOMOCTH pacreyaTbIBaloTCs Ha OyMa)kHOM HOCHUTEIIE, 3aBEPSIFOTCS MOJMUCIAMU I1€Jaroros,
KJIACCHBIX PYKOBOJAUTEIIEH, 3aMECTUTEIS AUPEKTOPa IO y4eOHO-BOCIIUTATEIbHOH padoTe,
JUPEKTOpA.

8.4. Ilo oxoHYaHHU y‘-ICGHOFO roJia U'TOrOBbIC BEAOMOCTH MMPOIIHUBAOTCS, MPOIIHYPOBBIBAKOTCA,
ONCYAaThIBAKOTCA U CHAIOTCA B ApXUB JJII XPAHCHUSA B YCTAHOBJICHHOM IOPAIAKE.



8.5. Ilo okoH4yanuu yueOHOTO0 rojia nojaHast Bepcus DK mepeHOCUTCs Ha SJIEKTPOHHBIN
HOCHTENb HH(POPMAITUHN — ONITUYECKUN TUCK, OTIEYaThIBACTCS, 3aBEPSACTCS MO IIHCHIO
3aMEeCTHTENS AUPEKTOpa MO y4eOHO-BOCTIUTATENFHON paboTe U paciiuppoBKOM MOIIICH U

XPaHHUTCA B apXUBC B YCTAHOBJICHHOM ITOPAJKE.
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